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SUBMITTAL REQUIREMENTS  
FOR PROJECT CLEARANCE COMMITTEE REVIEW 

How to fill out this form: Submit this completed form, and 10 copies with your application and plans. The checklist 
must list the page number of the plan where the information can be found OR indicate “Not applicable” for any item 
not included in the plans or submittal information. The CSC PCC team will be unable to respond with specific 
comments without complete information. Any application that does not follow these submission requirements will 
automatically be deemed “incomplete” for purposes of the Permit Streamlining Act Government Code § 65921, and 
delay in scheduling a PCC meeting date. 

PCC CHECKLIST 
PLANNING DIVISION REQUIREMENTS 
Drawing Number   Item  Description 

______________ 1 Fully dimensioned SITE PLAN showing:  
 Property lines, including distance from street centerlines and face of curb 
 Building setbacks to property lines 
 Location of all easements (proposed, existing, proposed to be vacated, if 

any) 
 Existing and proposed buildings 
 Existing and proposed driveways, parking spaces and circulation (including 

sidewalks or complete street details) 
 Planting areas. 
 Exterior lighting 
 Fences 
 Trash enclosures 
 Lot area dedicated for outdoor equipment or storage 

______________ 2 Fully dimensioned FLOOR PLAN showing existing and proposed areas 
(including interior dimensions of covered parking areas). 

______________ 3 PROJECT DATA MATRIX including the following: 
 Lot square footage, percentage of lot coverage 
 Existing use and existing building square footage (for commercial/industrial 

land uses or number of dwelling units (for residential land uses) 
 Proposed use and proposed building square footage (for 

commercial/industrial land uses or number of dwelling units (for residential 
land uses) 

 If Existing Use is vacant, how long has it been vacant? This information is 
used to determine if a Traffic Impact Analysis (TIA) is needed. 

 Required and proposed parking layout and data (including compact and 
handicapped stalls) 

 Restaurant seating counts 
 Percentage of site dedicated to outdoor storage 

______________ 4 Fully dimensioned LANDSCAPE SITE PLAN showing existing trees, trees 
proposed for removal, planting plan, plant matrix with quantity. 

______________ 5 Fully dimensioned ELEVATIONS showing: 
 All principal proposed views 
 Existing elevations (including materials) 
 Proposed materials, textures and colors of exposed surfaces 



  Revised:  4/21/2020 
Page 2 of 8 

ENGINEERING DIVISION REQUIREMENTS 
Drawing Number   Item  Description 
_______________ 
 

1 Site plan. 
______________ 2 Building layout. 
______________ 3 Drawings to scale. 
______________ 4 Drawings with north arrow. 
______________ 5 Parcel lines/property lines with distances from face-of-curb and street 

centerline. 
______________ 6 Composite utility plan, showing all existing and propos okay ed public utilities 

(water, sanitary sewer, storm drain, gas, fiber optic, cable, communication, 
electric, etc.) and landscape improvements. 

______________ 7 Public storm drain and/or sanitary sewer mains (type, size, and slope pipes) 
existing, proposed, and proposed to be abandoned, if any. 

______________ 8 Public storm drain and sanitary sewer service lateral connections (type, size, 
and slope of pipes) existing, proposed, and proposed to be abandoned, if any. 

______________ 9 Storm water overland release path to convey the 100-year storm event flow 
without flooding private structures. 

______________ 10 Sidewalk and ADA public street frontage improvements. 
______________ 11 Location of existing, proposed, and proposed to be abandoned driveways. 
______________ 12 Triangle of Safety at driveways (see traffic diagram). 
______________ 13 Traffic visibility at public street corners (see traffic diagram). 
______________ 14 Location of easements (proposed, existing, proposed to be vacated. if any). 
______________ 15 Existing use and existing building square footage (for commercial/industrial 

land uses or number of dwelling units (for residential land uses). 
______________ 16 Proposed use and proposed building square footage (for commercial/industrial 

land uses or number of dwelling units (for residential land uses). 
______________ 17 If Existing Use is vacant, how long has it been vacant? This information is 

used to determine if a Traffic Impact Analysis (TIA) is needed. 
______________ 18 Bicycle Parking Class I and II, number and location (at main entrance or high 

visibility areas) shown on site plan. 

UTILITY DEPARTMENT REQUIREMENTS 
Drawing Number   Item  Description 
______________ 
 

1 Plans scaled and dimensioned (standard engineering scales only). 
______________ 2 Legal address of project is correctly identified in the title block. 
______________ 3 Scope of work is clearly defined on the coversheet 
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______________ 4 What is the “legal description” (NOT the “marketing description”) of the type of 
units contained in this project?  (Select all that apply): 
 Condominium 
 Apartment 
 Single Family Home 
 Townhome 
 Commercial 
 Other: ________________ 

______________ 5 Plans show new (N) and existing (E) overhead and underground facilities in 
the work areas, including electric, water, gas, sewer, fiber, phone, catv, 
communications, existing easements, etc. 

______________ 6 An electrical single-line diagram for all panels. 
______________ 7 All electrical room / meter locations shown on plans, in accordance with SVP 

standards / rules and regulations. 
______________ 8 Service being requested: 
______________ 8.1 Electric Service requirements being requested: 

 12kv (Primary) 
* Number of feeds: _________

 120/208 
 120/240 
 480/277 
 Substation 
 Other: ____________________ 

______________ 8.2 Water Service requirements being requested: 
 6” Fire Service 
 8” Fire Service 
 Water Service 

* Size of water service: _______
* Number of water services: ________

 Recycled Water 
 Irrigation Service 

______________ 9 Location of transformers required for project (after initial meeting with SVP 
Planning personnel). 

______________ 10 Location of all trenches, existing and new, on-site. 
______________ 11 Street sections. 
______________ 12 Fire pump required? 
______________ 13 Show separation between proposed electric trench and all other utilities per 

standard document UG 1000. 
______________ 14 Building footprints. 
______________ 15 Property lines indicated. 
______________ 16 Additional electrical equipment locations required, including those for vacuum 

disconnect switch cabinets (after initial meeting with Distribution Planning 
Engineer). 

______________ 17 Composite utility overlay included?  Composite utility plan shall show all 
utilities (water, sewer, storm, gas, fiber, electric) and landscape improvements. 
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______________ 18 Driveways (existing and proposed). 
______________ 19 Proposed new streets (public and private). 
______________ 20 Monument signs, billboards or signage. Indicate whether or not they are 

ground mounted or overhang off of a structure. 
______________ 21 North arrow indicated in all views. 
______________ 22 Existing and proposed landscaping clearly defined in relation to the utilities at 

the same scale. 
______________ 23 Trench sections for all areas and showing separation between all utilities per 

standard document UG1000. 
______________ 24 All existing and proposed easements for the site. 
______________ 25 All permanent structures indicated, e.g. trash enclosures, bike lockers, 

playground equipment, walls, fences, security gates, etc. 
______________ 26 Project in-service dates including project milestones, such as anticipated 

permit application, temp power requests, grading and foundation, etc. 
______________ 27 Indication of below-grade parking structures and verification that all utilities will 

be placed in “real dirt” locations. 
______________ 28 Existing overhead structures clearly defined, including poles, traffic signals, 

area lighting, etc. 
______________ 29 Electric load summary for entire project. 

PARKS AND RECREATION DEPARTMENT REQUIREMENTS 
Chapter 17.35 – Park and Recreational Land.  Every person who constructs or causes to be constructed a 
dwelling unit or dwelling units or who subdivides residential property shall dedicate land, pay a fee in-lieu thereof, 
or provide a combination of such dedication and fee, at the discretion of the City. 
Drawing Number   Item  Description 
______________ 1 Public Parkland: owner to provide adequate neighborhood and/or community 

parks subject to the provisions of the State of California Quimby Act (3 acres 
per 1,000 residents) and/or the Mitigation Fee Act (2.53 acres per 1,000 
residents) to mitigate the impact of the new resident demand.  Parkland shall 
be programmed, developed and dedicated to the City in fee title.  The park 
parcel shall not include items required in other parts of the City code and shall 
be free of encumbrances.  The City shall not bear the costs to maintain the 
dedicated parkland for a minimum of 40 years.  While neighborhood parks are 
defined as between one (1) and fifteen (15) acres, a minimum of 6 contiguous 
acres is typical and appropriate to accommodate needed features and 
amenities that serve a residential neighborhood within the City. Community 
parks are more than fifteen (15) acres. 
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______________ 2 Include a fully dimensioned public park site plan showing the location of 
the proposed public neighborhood parks, the programming, the associated 
set-backs, and the area calculations in square feet.  Plans shall include the 
location of all utility (water, sewer, storm, gas, fiber, electric) service 
connections, easements, and signs at, near, and within the proposed public 
park.  The playground diagram shall itemize the Elements of Play and 
physical activity:  balancing, sliding, swinging, brachiating, spinning, 
climbing & running/free play/imagination in table format and indicate the 
quantity of each element and whether it is beginner, intermediate or 
advanced level of play (minimum of one at beginner and advanced level, 
two at intermediate).  The park and layout should demonstrate use of 
universal design principles (inclusion), and a diversity of age-friendly and 
culturally sensitive elements.  The playground and park elements should 
integrate well with natural elements and support natural habitat(s), native 
California/low water plant palate preferences, and environmental 
sustainability goals in sourcing, selection, life cycle durability and 
maintenance.  Recycled water is preferred for irrigation of natural turf, trees 
and shrubs wherever feasible.  The park diagram should show separately 
the ADA paths of travel, and safe routes from all portions of the new 
residential development.  Public parks shall not be adjacent to tall buildings 
or structures which could cast shadow on the park such that the use or 
enjoyment of that park could be adversely affected.  There shall be public 
access from public right of way, be free of encumbrances, and have 
adequate parking.  Refer to the Parks & Recreation Department Park 
Amenity & Design Standards for more information.  *These requirements 
shall also apply to the on-site private parkland and recreation amenity fully 
dimensioned site plans described in Item #9 below. 

______________ 3 Public design review and approval process for proposed public parks includes 
presentation of 2-3 conceptual design options to the Parks & Recreation 
Commission.  This meeting shall be scheduled once the Project has been 
deemed complete for purposes of the Permit Streamlining Act Government 
Code § 65921, and well in advance of the Project going before City Council for 
approval.  The Parks & Recreation Commissioners will ask questions and 
make comments, followed by public comment.  Construction and maintenance 
costs are also addressed.  A second meeting may be necessary to present 
further design improvements & show how design solutions were incorporated 
to address comments and priority concerns.  The Commission then makes 
recommendation regarding preferred design option to City Council for final 
input and approval. 

______________ 4 Does this Project contain fifty (50) dwelling units or less?  If so, the City may 
impose a fee only. 

______________ 5 On-Site Private Recreation Amenities – Developer must submit a written 
request with the project application for up to 50% credit for eligible 
recreational amenities devoted to Active Recreational Uses. 
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______________ 6 The project must contain a minimum of four (4) of the eight (8) elements 
(select all that apply):  
 Open, natural turf play field with a minimum contiguous and unobstructed 

area of one-half acre. 
 Children’s play apparatus area that conforms to current Federal Consumer 

Product Safety Commission guidelines.  Separate play areas for ages 2-5 
& 6-12 with the inclusion of 6+1 key elements of play and physical activity: 
balancing, sliding, swinging, brachiating, spinning, climbing & running/free 
play/imagination. 

 Landscaped & furnished park-like quiet area. 
 Recreational community gardens.  
 Family picnic area.  
 Game, fitness or sport court area.  
 Accessible swimming pool with minimum dimensions of 42’ x 75’ and 

adjacent deck & lawn areas.  
 Recreation center buildings and grounds. 

______________ 7 The combined area of the elements must equal a minimum of 0.75 acres, or 
32,670 sf, and shall take into consideration a minimum set-back from all 
buildings & structures of 4 feet.  The calculation shall not include features 
required to be included by zoning & building codes and other applicable laws, 
including but not limited to yards, court areas, setbacks, decorative landscape 
areas required with residential site design and other open areas.  Include area 
calculations, in square feet, with the fully dimensioned on-site private parkland 
and recreation amenity site plan. 

______________ 8 Irregularly shaped land of less than optimum utility or burdened by topographic 
considerations that render them unsuitable for Active Recreational Uses shall 
not be eligible for credit.  Take into consideration such factors as size, shape, 
topography, geology, access, and location.  Every resident shall have equal 
access to every feature in every building and not be restricted to the 
recreational elements and amenities in the building they reside. 

______________ 9 Include a fully dimensioned on-site private parkland and recreation amenity 
site plan.  Details of the proposed recreational areas shall be included, and 
each of the 4-8 elements itemized in table format indicating: the location name 
(i.e. Courtyard 1), the items within each space (i.e. number of BBQs, Fitness 
Room, etc.), and the area calculation of each location in square feet less a 4’ 
set-back from buildings and structures.  * See Item #2 above. 

______________ 10 Provide the total number of units and the unit mix. 

FIRE DEPARTMENT REQUIREMENTS 
Drawing Number   Item  Description 
______________ 1 The occupancy classifications and proposed use of the building(s) in 

accordance with the California Building Code shall be noted on the plans. 
______________ 2 The construction type in accordance with the California Building Code, height, 

and square footage of the building(s) shall be noted on the plans. 
______________ 3 All property lines and easement shall be noted on the plans. 
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______________ 4 All public and private emergency vehicle access roadways shall be noted on 
the plans. 

______________ 5 Private emergency vehicle access roadways must have emergency vehicle 
access easements (EVAE’s) noted.  The EVAE easements must be 
established prior to issuance of the final map, or building permit depending on 
the scope of the project. 

______________ 6 Plans shall note the surface material, width, turning radii, angle of approach, 
and required setbacks, clear height of emergency vehicle access roadways. 

______________ 7 Bridges or elevated surfaces shall be noted, and are required to be 
constructed in accordance with AASHTO HB-17. 

______________ 8 Gates, barriers, or similar traffic calming elements crossing emergency vehicle 
access roadways shall be clearly noted.  

______________ 9 Plans shall note emergency vehicle access road are provide within 150 feet of 
any exterior portion of the building(s), and if not a roadway must be provided, 
or alternative means of protection approved. 

______________ 10 Plans shall note approved fire department turnarounds whenever dead-end 
access roads (s) are excess of 150 feet. 

______________ 11 Designated fire lanes around the perimeter of the building shall be noted on 
the plans. 

______________ 12 Residential projects of Type II-B, Type III-B, and Type V above two stories 
shall note emergency egress openings (rescue window) and fire department 
access details. 

______________ 13 Overhead utility and power lines and trees (new and existing) shall be noted 
on the plans 

______________ 14 Private fire hydrants shall be clearly reflected showing that fire hydrants are 
located such that no part of any building is in excess of 250 feet from an 
approved hydrant.  Wharf hydrants are not acceptable means of protection. 

______________ 15 All fire hydrants (public & private) in the vicinity of the project shall be noted on 
the plans. 

______________ 16 Written documentation that the require fire-flow from the Water & Sewer 
Department in accordance with the California Fire Code shall be incorporated 
into the submittal. 

______________ 17 Environmental contamination (soil, vapor, or water), ground water treatment 
systems, or monitoring wells shall be noted on the plans. 

STREET DEPARTMENT REQUIREMENTS 
   Stormwater treatment measures are required for all construction projects that create and/or replace 10,000 
  square feet or more of impervious surface (including road and trail projects). 
______________ 1 Completed C.3. data form 

https://www.santaclaraca.gov/home/showdocument?id=64619 

______________ 2 3rd party verification letter for C.3 plan proposal. 

https://www.santaclaraca.gov/home/showdocument?id=64619
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_____________ 3 The applicant shall complete and provide the Solid Waste Management Report 
https://www.santaclaraca.gov/home/showdocument?id=66092, which includes 
the estimation of trash and recycling materials generated from the project. 
Refer to the City’s Solid Waste Guidelines, 
https://www.santaclaraca.gov/home/showdocument?id=67135 for New and 
Redevelopment project as specified by the development type. 

_____________ 4 The applicant shall provide a site plan showing all proposed locations of solid 
waste containers, chutes, compactors, trash enclosure and trash staging 
areas. The Site Plan shall show the route or access for trash and recycling 
collectors (trucks), including vertical clearance, turning radius and street/alley 
width. Refer to the City’s Solid Waste Guidelines for New and Redevelopment 
project. 

https://www.santaclaraca.gov/home/showdocument?id=66092
https://www.santaclaraca.gov/home/showdocument?id=67135
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