X City of Community Development Department
Santa Clara Planning Division

The Center of What'’s Possible

Application Checklist - Mills Act Contract

Submit all materials and plan sets electronically (in a pdf file) through the online portal. All
materials and plan sets should be submitted as a PDF in an 8.5 x 11 (Letter) format that is
searchable. All plans shall be drawn to scale and completely dimensioned. The following are the
minimum items needed for any planning application. Planning staff may request additional
materials.

NOTE: Anyone seeking approval and recordation of the contract by the end of the calendar
year should submit their application by June 30.

The purpose of this checklist is to satisfy the California Permit Streamlining Act (Government
Code § 65920 et seq.)

Submit this checklist and following materials:

I.  Application through Permitting Online Portal
[] File an application using the Permitting Online Portal.

Il. Required Fee
[] Pay the application fees. Consult the current fee schedule.

lll. Application Authorization
[] Submit proof of owner authorization

IV. Written Information
[] Submit a written description of the preservation efforts to be undertaken (10 Year Plan)

[] Submit a statement of justification for the Mills Act Historic Property designation and
reassessment

V. Historic Resources Inventory (DPR 523) Form
[] Provide the property’s DPR 523 Form (updated within the last five years)

V1. Legal property description
[ Provide a legal property description found with your title report as Exhibit “A”

Contact Information
Planning Division: 408-615-2450 | Email: planning@santaclaraca.gov
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https://aca-prod.accela.com/santaclara/Default.aspx
https://www.santaclaraca.gov/home/showpublisheddocument/81031/638242524890430000
https://www.santaclaraca.gov/home/showpublisheddocument/81669
https://www.santaclaraca.gov/our-city/departments-a-f/community-development/planning-division
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