CitY of Community Development Department
Santa Clara Planning Division

s 4 The Center of What's Possible

Application Checklist - Subdivisions

Submit all materials and plan sets electronically (in a pdf file) through the online portal. All
materials and plan sets should be submitted as a PDF in a format that is searchable. All
plans shall be drawn to scale and completely dimensioned. The following are the minimum items
needed for any planning application. Planning staff may request additional materials.

Subdivision applications include tentative maps, tentative parcel maps, and lot line adjustments.

See the application checklists for “Single-Family / Duplex Architectural Review” and “Multi-Family,
Mixed-Use & Commercial Architectural Review” for additional required submittal items.

Submit this checklist and following materials:

Application through Permitting Online Portal
[] File an application using the Permit Online Portal.

Required Fee
[] Pay the application fees. Consult the current fee schedule.

Application Authorization
[] Submit proof of owner authorization

. Written Project Description

] A written summary of the project, which includes a description of the project and design
concept, and proposed alterations to the site in a separate document.

Project Plans: Submit a plan set as a PDF in an 8.5 x 11 (Letter) format that is searchable
for public hearings. Submit a plan set as a PDF in a 24” x 36” format that is searchable
for review. Submit full plan sets in a single, flattened/compressed PDF not exceeding
300MB in the following manner and with the following information:

A. Tentative Maps

[] The form and contents, submittal and approval of a tentative map for subdivisions of

five or more parcels shall be governed by the provisions of Santa Clara City Code
17.05.300 (a through d) (Tentative Maps).

B. Tentative Parcel Maps

[] The form and contents, submittal and approval of tentative parcel maps for four or

fewer parcels shall conform to the provisions contained within Santa Clara City Code
17.05.300 (a through d).
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Subdivisions Application Checklist

Contact Information
Planning Division: 408-615-2450 | Email: planning@santaclaraca.gov
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