
 

    

 
         

    
 

     
 

  
      

  
 

     
 

 

 
  

  
 

  
     

 
 

   
 

  
           

    
   

 
  

  
   

 
 

   
  

 
 

  
 

 
 

   
   

 

 

 

 

 

 

 

 

Community Development  Department 
Planning  Division  

Application Checklist  - Variance  

Submit all materials and plan sets electronically (in a pdf file) through the online portal. All 
materials and plan sets should be submitted as a PDF in a format that is searchable. All 
plans shall be drawn to scale and completely dimensioned. The following are the minimum items 
needed for any planning application. Planning staff may request additional materials. 

In addition to the required items listed below, submit the required items contained in the applicable 
checklist (“Single-Family / Duplex Architectural Review” or “Multi-Family, Mixed-Use & 
Commercial Architectural Review”). 

The purpose of this checklist is to satisfy the California Permit Streamlining Act (Government 
Code § 65920 et seq.) 

Submit this checklist and following materials:  

I. Application through Permitting Online Portal 
☐ File an application using the Permit Online Portal. 

II. Required Fee 
☐ Pay the application fees. Consult the current fee schedule. 

III.  Application Authorization 
☐ Submit proof of owner authorization 

IV. Written Project Description 
☐ Provide a detailed description of the proposed project and design concept, and proposed 

alterations of the site. To grant the variance, the Planning Commission needs to consider 
the following findings. Provide responses to each finding below: 

• There are special circumstances or conditions applicable to the subject property or 
existing buildings (e.g., location, shape, size, surroundings, topography, or other 
physical features) that do not apply generally to other properties in the vicinity under an 
identical zoning classification. 

• Strict compliance with Zoning Code requirements would deprive the subject property of 
privileges enjoyed by other property in the vicinity and under an identical zoning 
classification. 

• Approving the Variance would not constitute a grant of special privilege inconsistent with 
the limitations on other properties in the same vicinity and zone in which the subject 
property is situated. 

• Granting the Variance will not adversely affect the interests of the public or the interests 
of residents and property owners in the vicinity of the subject property in question. 
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Variance Application Checklist 

Contact Information  
Planning Division: 408-615-2450 | Email: planning@santaclaraca.gov 
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