
Minor Project Process 

Flowchart

This flowchart is for minor projects such as Architectural Review without 

(DRH); Permanent and Temporary Signs, Comprehensive Sign Programs, Tree 

Removal Permit (Private), Signficant Property Alterations (small projects), 

Tempoary Use Permits and Minor Modifications.

Step 1: Project Submitted.
Submittal of application, supporting materials, and fees (if necessary). See application 

submittal requirements.
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Step 2: Planner on Duty or Assigned Planner.
Planner will evaluate the project and is the primary contact for the applicant.

Step 3: Community Development Director or Designee 
Decision.

Decision is made on project whether to issue the approval or 
denial for the request.

Appeal?
An appeal may be filed within seven calendar days of the decision. See Appeal Process 

flowchart.

Appeal?
An appeal may be filed within seven calendar days of the decision. See Appeal Process 

flowchart.

California Environmental 
Quality Act

See CEQA Process 
Flowchart
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https://www.santaclaraca.gov/our-city/departments-a-f/community-development/planning-division/planning-permit-or-entitlement-application-process
https://www.santaclaraca.gov/our-city/departments-a-f/community-development/planning-division/planning-permit-or-entitlement-application-process
https://www.santaclaraca.gov/home/showpublisheddocument/81961
https://www.santaclaraca.gov/home/showpublisheddocument/81961
https://www.santaclaraca.gov/our-city/departments-a-f/community-development/planning-division/environmental-review-ceqa
https://www.santaclaraca.gov/our-city/departments-a-f/community-development/planning-division/environmental-review-ceqa
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