
 

    

 
         

    
 

    
 

    
  

            
 

 

 
  

  
 

  
     

 
  

    
 

  
     

  
 

         
    

  
 

            
   

 
  

 
 

  
 

  
 

   
 

   

Community Development  Department 
Planning  Division  

Application Checklist  - Lot  Line Adjustments  

Submit all materials and plan sets electronically (in a pdf file) through the online portal. All 
materials and plan sets should be submitted as a PDF in a format that is searchable. All 
plans shall be drawn to scale and completely dimensioned. The following are the minimum items 
needed for any planning application. Planning staff may request additional materials. 

Lot Line Adjustments are processed in two steps. Step 1, is the evaluation of the plat and legal 
description exhibits to ensure compliance with the City’s General Plan, building and zoning codes. 
Step 2 is the technical review of the plat and legal description and finalizing of documents for 
recordation. 

Submit this checklist and following materials  (Step 1):  

I. Application through Permitting Online Portal 
☐ File an application using the Permit Online Portal. 

II. Required Fee 
☐ Pay the application fees. Consult the current fee schedule. 

III. Application Authorization 
☐ Submit proof of owner authorization 

IV. Written Project Description 
☐ A written summary of the project, which includes a description of the project and design 

concept, and proposed alterations to the site in a separate document. 

V. Project Plans: Submit a plan set as a PDF in an 8.5 x 11 (Letter) format that is searchable 
for public hearings. Submit full plan sets in a single, flattened/compressed PDF not 
exceeding 300MB in the following manner and with the following information: 

A. Plat Requirements:  A registered civil engineer or land surveyor must prepare the plat. 
The plat must show the following: 

☐ Lot layout showing the dimension and bearings of each lot. Clearly indicate the new 
property lines and existing property lines to be removed. 

☐ The existing and proposed lot areas (square feet). 

☐ Each lot should be numbered or lettered for identification. 

☐ Assessor Parcel Numbers of the existing lots. 

☐ Location, width, and purpose of all existing and proposed easements on the lots. 
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Lot Line Adjustment Application Checklist 

B. 

C. 

D. 

☐ Location and names of all adjoining and contiguous highways, streets, alleys, and 
public ways. 

☐ Date, north arrow, and scale. 

☐ Names of the property owners and person who prepared the plat. 

☐ One half-inch (1/2”) margins. 

Legal Description and Closure Calculations Requirements 
☐ Submit a legal description (metes-and-bounds description) and closure and area 

calculation for each of the proposed (adjusted) properties prepared by a registered 
civil engineer or land surveyor. 

Preliminary Title Report or Grant Deed 
☐ Submit a preliminary title report (prepared within the last year) or grant deed for each 

lot. 

Site Plan: A site plan showing the following: 

☐ North arrow and scale. 

☐ Name, address of the parcel owner. 

☐ Name and business address of person who prepared the plans. 

☐ Location and names of all adjoining and contiguous highways, streets, alleys, and 
public ways. 

☐ Approximate widths, locations, and type of all existing and proposed easements. 

☐ Lot layout and approximate dimensions and square footage of each lot before and 
after adjustments. 

☐ Locations of all existing buildings, utilities, and other improvements. 

☐ Lot coverage and floor area calculations for all structures to remain on each lot. 

☐ Setbacks of existing buildings and other improvements from the existing and proposed 
property lines (only those buildings which are to remain) 

Items necessary once  zoning evaluation is complete  (Step 2):  
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Lot Line Adjustment Application Checklist 

I. Lot Line Adjustment Deed: Necessary for recordation. By itself, the Lot Line Adjustment 
does not revise the property lines. A grant deed is required to change the property lines. 
The property owner essentially grants the land to themselves using the new legal 
descriptions of the adjusted parcels. 

II. Recordation: At the owner’s written request, the approved Lot Line Adjustment will be 
released to a designated title company or attorney to prepare the deed and record both 
the plat and the deed in the Office of the County Clerk-Recorder of Santa Clara County. 

Contact Information  
Planning Division: 408-615-2450 | Email: planning@santaclaraca.gov 
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