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Standards & Guidelines

Over-the-Counter Plan Review Services

Program Description:

The Community Risk Reduction Division is pleased to announce the return of over-the-counter plan
review services for small projects or general technical assistance. This service is available on a first-
come, first-served basis, with no appointment necessary, though scheduling is recommended. Services
will be provided each Thursday from 9:30 a.m. to 1:00 p.m. (excluding holidays).

Submittal Requirements:
1. The related building permit plans must be issued prior to the appointment.
2. Afire permit application must be completed in Accela, including payment of all applicable fees.

Eligible Submittals:
Fire Sprinkler Systems:
1. Installation or relocation 20 sprinklers or less.
e No new mains or branch lines.
e No hydraulic calculations required.
2. Removal of 30 sprinklers or less.

Fire Alarm Systems:

1. Installation of or relocation of up to 10 field devices.
e  Work not associated with a smoke control system.
e Battery, voltage drop calculations, and riser diagrams, are required for added devices.
e No panel replacements, communication equipment modifications, etc.

2. Removal of up to 10 devices.

Kitchen Hood Suppression Systems (Pre-Engineer Only):

1. New systems protecting a single hood, and having only a single tank, and single pull-station.
e Mechanical and electrical work must be issued by the Building Division before appointment.
e Piranha systems, ventless systems, and unlisted appliances do not qualify.

2. Moadifications to existing systems with fewer than six nozzles and no additional flow points.

Underground Fire Service:
1. Installation of a single public or private fire hydrant.
2. Emergency repairs to underground fire service systems placed out of service due to line breaks.

Outdoor Assembly Events:
1. Events must not include pyrotechnics, temporary special event structures, or regulated tents of
2000 square feet, or more.

Technical Assistance:

1. Guidance on the intent or application of specific code sections.

2. Clarifications on local fire code amendments, standards, or guidelines.
3. Assistance with plan content for future project submissions.

Over-the Counter Plan Review Services 11/1/2024

Page 1 of 1



	Program Description:
	Submittal Requirements:
	Eligible Submittals:

