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Application Checklist - Time Extensions

Submit all materials electronically (in a pdf file) through the online portal. All materials should
be submitted as a PDF in a format that is searchable. The following are the minimum items
needed for any planning application. Planning staff may request additional materials.

Entitlements are usually valid for two years after the review authority decision and are subject to
expiration (Chapter 18.128.060 of the Zoning Code). An applicant may need to request a time
extension. Chapter 18.128.070 of the Zoning Code describes the process for time extensions.

e The Community Development Director may extend the entitlement’s effectiveness for two
additional 12-month periods.

e The applicant must request a time extension in writing at least 30 days prior to the
expiration of the entitlement, along with the filing fee.

o Time extensions beyond 24 months are described in Chapter 18.128.070 of the
City’s Zoning Code.

Submit this checklist and following materials:

I.  Application through Permitting Online Portal
[ File an application using the Permit Online Portal.

Il. Application Authorization
[] Submit proof of owner authorization

lll. Required Fee
[ Pay the application fees. Consult the current fee schedule.

IV. Written Request
[] Provide a detailed description of the time extension request.

Contact Information
Planning Division: 408-615-2450 | Email: planning@santaclaraca.gov
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